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OFFICE ORDER

Functions and procedures for Students and Parents Redressal Committee

Functions:

o

To make officials of the college responsive, accountable and courteous in dealing with
students.

To ensure effective solution to the students grievances with an impartial and fair
approach.

To look into complaints lodged by the students and judge its merit.

To provide a means to seek redressal through investigation and resolution of academic,
resource related and personal grievances.

Procedure

Students should report their grievances to the class co-coordinators.

Staff members should report their complains to co-coordinator of students and parents
grievance redressal committee.

After baving the complains, committee should take appropriate decisions.

College of Non-Conventional
Vocational Courses for Women

~_ Kolhapas,
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College of Non-Conventional Vocational Courses for Women,

Objectives of anti ragging committee

Anti-Ragging Committee will be the Supervisory and Advisory Committee in preserving a

SIBER Trust, Kolhapur

Anti ragging committee

Culture of Ragging Free Environment in the college Campus.

To prohibit, prevent and eliminate the scourge of ragging including any conduct by any student.

Functions:

|. Displaying the charts and other material stating evil nature, punishment of Ragging and also

student’s discipline.

S

3. Entrusting the responsibilities jointly, by involving students of final year.

4. [nter-action and casual warning.

. Creation of free atinosphere among students.

5. Ensuring the spot solutions by adapting soft measures.

6. [n case of need, reporting to the nearest police station.

7. Offering services of counseling & creating awareness to the students.

8. Taking all necessary measures for prevention of ragging inside the Campus/ Hostels.

9. Organizing lectures from experts on self defense techniques.
5

Composition of committee

iy g

——

' L Chairman Principal
2. Member Co-ordinator
)3 Member Police dept representative
r 4, Member Media representative
’l 5 Member College office member
r 6 Member Guardian of student
‘l i Member[e\" %~ Student representative (last year
I_ 8 Mcmbe{ \Student representative (first yea

' ventioneal
Vocational Courses for Women
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FUNCTIONS OF ANTI-RAGGING COMMITTEE

()

. To sensitize the students about evils of ragging by displaying the charts &

other material stating evil nature

To create ragging free environment in College campus.

. To organize training programs on self defense for students.

To conduct awareness programmes on the menace of ragging, its impact,
consequences and redressal mechanism available.

To take all necessary measures for prevention of ragging in the campus
To enquire into any instances of ragging that have been reported and if
necessary take all appropriate action against the students found to have

indulged in ragging
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ORDER

The following Anti-Ragging committee is constituted for the academic year 2023-24

Sr.No. [ Name Designation

Lis Dr.A.R.Kulkarni Chairperson
Principal, CNCVCW

23 Smt.Ashwini.S.Raibagkar Nodal Officer
Asst.Prof.Dept.of Food Technology, CNCVCW,CSIBER

3L Ms.Deepika Tukaram Jounjal Asst.
Asst.Police Inspector Sub-Inspector of Police
Rajarampuri Police Station
Kolhapur

4, Mr.Avdhoot Gaikwad Representative of -.
Asst.Manager,Sakal YIN , Kolhapur Media

3 Sonia Rajput Representative of NGO

Associate.Prof.
Dept. of Social Work CSIBER Kolhapur and President
Swayambhu Trust Kolhapur

6. Mr.Balkrishna Dhond(BID) Representative of Parents
' s Dr.Vinay Joshi Kolhapur M.D Psychiatrist

8. Ms. Shravani Dhond (BID 1) Representative of Fresh
CNCVEW Kolhapur students

2 Ms.Ketaki Phadnis Representative of Senior
M.Sc (FSN) 11 students
CNCVCW,Kolhapur

10. Pradnya Kapdi Senior Faculty member
Asst.Prof,Dept.of Fashion Design,
CNCVCW,CSIBER

8 Mrunalini Shinge Non-teaching Staff
Clerk,CNCVCW Kolhapur

- s Sarita Jadhav Residential warden of Ladies

Warden Ladies Hostel Hostel

CSIBER Kolhapur
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Ref: CNCVCW /Notice/2023-24/ Date: 09/08/2023
NOTICE

ANTI - RAGGING COMMITTEE

All the members of Anti-Ragging Committee are hereby informed that the Anti-Ragging
Committee meeting is scheduled on 11™ August 2023 in meeting hall at 3.00 pm. in

IQAC room. Following members are requested to attend the meeting.

Sr.No. Name Signature
1 Prin. Dr.A.R.Kulkarni DAbe
2. Smt.Ashwini.S.Raibagkar IS
3. Ms.Deepika Tukaram Joundal Jogh
4. Mr.Avdhoot Gaikwad I
5. Ms.Sonia Rajput N i
6. Mr.Balkrishna Dhond(BID) A\ CEE Y
7 Dr.Vinay Joshi AR K
8. Ms.Shravani Dhond(BID) ol -
9. Ms.Ketaki Phadnis (M.Sc.FSN-II) y SEladng
. 10. Ms.Pradnya Kapdi Lopds
i, Ms.Mrunalini Shinge M nger]>—
2. Ms.Sarita Jadhav M .
Agenda:
1. To read and confirm the minutes of last meeting held on 12" September 2022.
% To welcome the members of Anti-ragging committee ! ¥

¢

b
g Discussion on Celebration of Anti-Ragging Week.( y2 v‘\\ﬁ"éf +e lgH‘-A'\Aﬂ 20“

are

#
4. To complete the process of Registration of antiragging affidavit forms by all the I
students.
5. To fill the compliance form by the college fr\\ shoned ‘P"‘j‘}‘“\‘j ’P{cvcvfh‘cn P«c;l(Zl \
& P [ _)%L/"

Ashwini Raibagkar
Nodal Officer
Anti-Ragging Committee
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f: CNCVCW /Notice/2023-24/ Date: 11/08/2023 —

MINUTES OF MEETING
ANTI-RAGGING COMMITTEE

The meeting of Anti-Ragging Committee was held on 11™ August 2023 at 3.00 pm in the
I(.J room. —=
Following members were present for the meeting. e
Sr.No. Name Signature
et Prin.Prof.Dr.A.R.Kulkarni ‘:%‘\L 1k =
Z Ms.Ashwini.S.Raibagka . s
shwini.S.Raibagkar *“(Q'QW-"’ "KQ
3. Ms.Deepika Tukaram Jounjal w
4. Mr.Avdhoot Gaikwad V%

5 Sunia Rajput m&/
| oy
6. Mr.Balkrishna Dhond(BID) %W -

__‘ Dr.Vinay Joshi /\S\W
8. | Ms.Shravani Dhond(BID) Al )) .

9. Ketaki Phadni .Sc. FSN-II g
Ms.Ketaki z;ms(MSc SN-IT) i“i{”—i

10. Pradnya Kapdi k A
&\
11. | Mrunalini Shinge M/)/‘Ml———

T2 Sarita Jadhav 2?

Proceedings of the meeting were as follows-

Agenda No.1 . To read and confirm the minutes of last meeting held on 12th September
. 2022
Resolution . The minutes of last meeting held on 2" September 2022 were read and o

confirmed by all the members. ~
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Agenda No.2 . Welcoming the members of Anti-Ragging Committee.
Resolution . Nodal Officer Ms. Ashwini Raibagkar welcomed all the committee members
Agenda No.3 . Discussion on the celebration of Anti-Ragging week 3
5
. Resolution . As per UGC and Shivaji University Circular it was decided to celebrate Anti- “
Ragging week from 12th to 18th August 2023 by organizing an orientation
program on Antiragging awareness and Slogan competition for students.
Agenda No.4 . To complete the process of Registration of antiragging affidavit forms by all the
students a.: . J
] . ; 1 4
Resolution- . It was decided to collect the affidavit forms by the students till 10th of 3
September 2022., using online mede - :
.
Agenda No.5 . To fill the compliance form by the college ’
;
Resolution- . It was decided to fill the anti rarg4)ing compliance form by the college before
~ 5™ September, 2023.

The meeting ended by proposing a vote of thanks to the chairman.

L B %&2,;\; %@5\’

Ms.A. S. Raibagkar
Nodal officer
Anti-Ragging committee
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ef: CNCVCW /Notice/2023-24/ Date: 05/01/2023
NOTICE
& ANTI - RAGGING COMMITTEE

All the members of Anti-Ragging Committee are hereby informed that the Anti-Ragging
Committee meeting is scheduled on 10™ January 2024 in meeting hall at 3.00 pm. in IQAC

room. Following members are requested to attend the meeting.

Sr.No. Name B Signature
i Prin. Dr.A R .Kulkarni "
2. Smt.Ashwini.S.Raibagkar Lsllals agl—
3 Ms.Deepika Tukaram Joundal :J
4. Mr.Avdhoot Gaikwad R
5. Pig.Sonia Rajput Yot b L
6. Mr.Balkrishna Dhond(BID) | K/ 5 2 iig
i Dr.Vinay Joshi : ! .
|y Ms.Shravani Dhond(BID) Bhovel\ |
9. Ms.Ketaki Phadnis (M.Sc.FSN-II) <ghadnis
5. Ms.Pradnya Kapdi \ Ve
[ HSE Ms.Mrunalini Shinge (fgrgz
|1, Ms.Sarita Jadhav .
N
Agenda:-

s To read and confirm the minutes of last meeting held on 12™ September 2022.

2, To discuss about any complaints received from staff and students from 15-8-23 to
15-1-2024
) Any other subject with the permission of Chairman

‘;,:;7 A d .
i
Ashwini Raibagkar
Nodal Officer
Anti-Ragging Committee

-\
o

E
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Ref: CNCVCW/Notice /2023-24 / Date: 10/01 /202

MINUTES OF MEETING
ANTI-RAGGING COMMITTEE

The meeting of Anti-Ragging Committee was held on 10™ January 2024 at 3.00 pm in the
[QAC room.

Following members were present for the meeting.

Sr.No. Name Signature

L. Prin. Dr.A.R.Kulkarni

7 Ms.Ashwini.S.Raibagkar /%«Q(M\“ N,&\,

23 Ms.Deepika Tukaram Jounjal

4, Mr.Avdhoot Gaikwad W

5. DhSonia Rajput \ﬂ%/
M

6., Mr.Balkrishna Dhond(BID) ﬁ@/

7 Dr.Vinay Joshi /\3/\%)/‘/ -

= J 1

8. Ms.Shravani Dhond(BID) %M

i Ms Ketaki Phadnis (M.Sc. FSN-I1) ‘ﬁﬁ_@i

L0, Pradnya Kapdi qZ : -

s, [ Mrunalini Shinge N |

o 12 Sarita Jadhav
7 | G v.wj d
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Proceedings of the meeting were as follows-

A.1da No.1 : To read and confirm the minutes of last meeting held on 11th August 2023

Bt

Resolution . The minutes of last meeting held on [ 1th August 2023 were read and confirmed

.

o W

by all the members.

The meeting ended by proposing vote of thanks to the Chairman.

Agenda No.2 :  To discuss about any complaints received from staff and students from 15-8-23
to 15-1-2024
Resolution :  No cases of raggring were received by the committee from 15-8-23 to
15-1-2024 '
i B
: |
Agenda No.3 :  Any other subject with the permission of Chairman ! 1 {
]
solution . No other subject was discussed ’ J v
| t
;‘ 'l
!1 :

N ‘ -..)%\UJ-/' .
Ms.A.S.Raibagk c o :
s.A.S.Raibagkar ollege of NonL€ony
— : ention
Gudal ooy w Vocational Courses for Wome.ri

Anti-Ragging committee Kolhapur
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The Role of the Committee:-

In pursuance of the Sexual Harassment of Women at Workplace
(Prevention, Prohibition and Redressal) Act 2013 and the Rules framed
there under, the Institute hereby adopts the following procedure for
determining complaints filed to the Internal Complaints Committee
constituted under the Act. The procedure complies with the basic
principles of natural justice and fair play and has to be adhered to in
all complaints, though, in individual complaints, for reasons to be
stated in writing, the Internal Complaints Committee reserves the right
to make exceptions to the procedure stated hereunder.

1. Any aggrieved woman may make, in writing, a complaint of
dishonor harassment at workplace to the Internal Complaints
Committee, within a period of three months from the date of
incident and in case of a series of incidents, within a period of
three months from the date of last incident. 6 copies of a
written complaint should be submitted to the Committee or any of
its members along with list of witnesses and supporting
documents. Additional documents and list of witnesses can be
submitted to Internal Complaints Committee at a later stage
during the proceeding. Provided that where such complaint cannot
be made in writing, the Presiding Officer or any other member of
the 1ICC shall render all reasonable assistance to the woman for
making the complaint in writing.

7. Any "'complaint received by the members should be
immediately forwarded to the Presiding Officer, and this must
be notified to other committee members at the earliest and not
lJater than 3 days and a meeting should be called for discussing
the matter.

* The Committee shall discuss and decide on its jurisdiction to

deal with the case or reject the complaint prima facie and

Vocational Coursed for Women

~ Kolhapur




4 The Committee may call any person to appear as a witness if

it is of the opinion that it shall be in the interest of justice.
The aggrieved woman/respondent has to submit the written reply
before the committee within the specified time given.
5 The Committee shall have the right to summon, as many
times as required, the respondent, aggrieved woman and/or
any witnesses for the purpose of supplementary testimony and/or
clarifications.
6. All proceedings of the Internal Complaints Committee shall be
recorded in writing. The record of the proceedings and the
statement of witnesses shall be endorsed by the persons
concerned as well as the committee members present in token of

authenticity thereof.

~i

_ After concluding its investigation, the Committee shall submit
a detailed reasoned report to the Institute.
3 The Institute authorities will file a compliance report to the

Committee within 30 days of issuance of such recommendation.

o

Composition of Internal Complaint Committee{ICC):-

3

5. External Member

Sr. No. of
- Memebrs Members
1. Presiding Officer 01 Women Faculty Member
2. Faculty Members 02 Social Work Experience
3. Non-Teaching Employees 02
03 Elected through a
i) sendents transparent Democratic
. procedure
___&a - — ——
01 Amongst NGO or

Association committed
to the cause of women




INTERNAL COMPLAINT COMMITTEE, 2023-24
Notice

LOIV /1 LULD

All the members of Internal Complaint Committee are hereby informed that the meeting is

scheduled on 28" August 2023 in IQAC at 11:30 a.m. Following members are requested to

be present-
Sr. Name of the Member Designation Department Signature
n
1 Dr. Neelam Jirage Presiding Food )Mw(erv
Officer Technology A
) Mrs. Jyot Hiremath Faculty Fashion Design W
Member 4 =
3 Mrs. Shweta Patil Faculty Food 0/);\
Member Technology A -
4 Mr. Amarr Mestry Faculty Intertor Design _—
Member 1
5 Mrs. Geeta Hasurkar External NGO Member | Mys . Geiden
Member —_— .
6 Ms. Shrushu Katkar Student Food [aniltasd
Member Technology —a -
o Ms. Ziya Patel Student Interior Design @\ —
Member :

8 Ms. Manal Adake Student Fashion Design ==
. Member —_
Agenda- -—

1. To read and confirmy minutes of the last meeting held on 10/09/2022.

2. Reconstitution of the Internal Complaint Committee for the academic year 2023-24. o

3. Discussion on planning of one day workshop under Internal Complaint Committee for — 3
the academic year 2023-24. S

4. Any other item with the permission of chair. -

(v
el
Dr. Neelam Jirage ==

Presiding Officer Siauts

Tntnenal Cavmaniaint Tammittan
i o S e o o R RIS
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INTERNAL (COMPLAINT) COMMITTEE, 2023-24

Minutes of the Meeting

Date:28/08/2023

Meeting of Intemal (Complaint) Committee was held 28" August 2023 in IQAC at 11:30 a.m.
Following members were present-

Sr. | Name of the Member ' Designation ' Department | Signature

no.

! Dr. Neelam Jirage Presiding Food o oen
Officer Technology Jb%c |

2 Mrs. Jyots Hiremath Faculty Fashion Design .
Member - y‘

3 Mrs. Shweta Patil Faculty Food /b‘ﬂ
Member Technology ﬁ e

4 Mr. Amarr Mestry Faculty Interior Design ﬂ\! i’
Member

5 Mrs. Shraddha Kalampkar | Non-teaching | Administrative W»
Represtative Staff s

6 Mrs. Geeta Hasurkar External NGO Member
Member i tq

7 Ms. Shrushti Katkar Student Food
Member Technology )—4/&‘&2

8 Ms. Ziya Patel Student Interior Design 2 CLPC\,)«_\\
Member

9 Ms. Manali Adake Student Fashion Design
Member

Proceedings of the Meeting were as follows-

Agenda 1: To read and confirm minutes of the last meeting held on 10/09/2023.

Resolution: Minutes ot the last meeting held on [0/0Y/2023 were read and contirmed and
also the action taken report was noted.

Action Taken Report-

Discussion on

;, regarding

I Rlecalintinm
' Resoluting

Action Talen

e-mail

Cyber Security

workshop (online)

It was unamimously decided
received from CISCO NIIT | to organize the workshop on
19" sept 2022 1pm onwards

The

file.

workshop
conducted online. Report of
the same 1s filed in the 1CC

was

|

—



Agenda 2: Reconstitution of the Internal (Complaint) Committee for the academic year 2023-
24,

Resolution: For the academic year 2023-24 following committee was reconstituted —

Sr | Name of | Designatio | Department | Mail 1D and Contact number Signatu
the n re
no | Member
h.Dr. Presiding | Fegd neelamiirgpel @pmail.com jﬁ%@qew
Neelam Officer Technology
Jirage 9689258855
Mrs. Jyoti | Faculty Fashion jyotihiremath@gmail.com &r i
Hiremath | Member | Design QM
9890(\" 1 ’7’7'1
Mrs. Faculty Food shweta310388@gmail.com {;\
Shweta Member Technology A\{O.)/
Patil 0923344241
Mr. Amarr | Faculty Interior amarrmestry(@gmail.com /
L P TN reem
Mesty Membar Bgsign Z!&H a
9860703327
Mrs. Non- Administrati | Kshraddha093@gmail.com e
Shraddha | teaching ve Staff ch alor™
Kalamjak | member 7722040078 o
Mrs. External NGO geetahasurkar(@gmail.com . e
Geeta Member Member
Hasurkar 8983661655
Ms. Student Food katkarshrushti@gmail .com
Shidsiti Menoer Technuiogy \é (—SJ—LL
Katkar 8669023773
Ms. Ziya | Student Interior Zivapatel2003@gmail.com866916 iﬁ \,?QHJ
Patel Member Design I3 =
Ms. Student Fashion
IVi?.lllbii IV.’LCIJI‘L)C] DCD]’ s
Adake

Agenda 3: Discussion on planning

Committee for the academic year 2023-24.

Dlscussmn It was unanimously

‘week of January 2024 for all students of the college.

Resolution: Committee member Mis. Geeta Hasurka

o) - o
FCIoVLE UL tIC sanc,

12 of one day workshop under Internal Complaint

decided to a conduct Awareness Program in the first

r was appointed as a Resource




IR}

Agenda 4: Any other item with the permission of chair.
Resolution: No other item was discussed

Meeting concluded by proposing vote of thanks to the chairman.
s
fieos
Dr. Neelam Jirage
Presiding Officer

internai (CompiaintyCommiiiee
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STUDENT GRIEVANCE CELL

O STUDENT GRIEVANCE FORM

Student Name *
PRNNo*

Email *

Phone *

Department *

Please Select v

Year *

Please Select v

Type of Grievance *

Please Select v

Any Other grievance as per UGC { Redressal of grievances of students ) Regulations 2023 *

Submit
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5.1.5 The institution has proactively constituted the following committees to facilitate the swift
and efficient resolution of grievances, ensuring a harmonious and supportive environment for

students and their families:

1) Students and Parents Redressal Committee
2) Anti-Ragging Committee

3) Internal Complaint Committee

During the academic year 2023-24, no grievances were reported. Comprehensive records of the
committee meetings have been meticulously maintained and are attached as supporting

documentation.

Kolhapur




